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Overtime Pay and Pay Code Guide
Effective Date: October 1, 2026
Dear Employees,
As part of our commitment to transparency and compliance with Connecticut law, we are providing information regarding overtime pay and the pay codes used to calculate compensation for eligible employees.
Overtime Eligibility
Non-exempt employees are entitled to overtime pay at a rate of one and one-half (1.5) times their regular rate of pay for all hours worked more than 40 hours in a workweek, in accordance with Connecticut law. Hours worked in one workweek are not averaged with hours worked in another workweek. 
Employees must obtain supervisory approval before working overtime. However, all hours worked must be reported accurately and will be compensated in accordance with applicable law.
Understanding Pay Codes and Pay Differentials
Our organization uses various pay codes and pays differentials that may affect employee compensation. These may include:
· Regular Hours
· Overtime Hours
· Shift Differential
· Weekend Differential
· Holiday Pay
· On-Call Pay
· Call-Back Pay
· Hazard Pay
· Geographic Pay Differential
· Paid Time Off (PTO)
Additional pay codes may be added as business needs require. Employees will be notified when significant changes are made to our pay code guide. 

Reviewing Your Pay Information
Employees should regularly review their pay statements to ensure that:
· Hours worked are accurately recorded.
· Overtime hours are correctly calculated.
· Applicable pay differentials are properly reflected.
· Any discrepancies are reported promptly.
Questions or Concerns
If you have questions regarding the calculation of your wages, overtime pay, hours worked, or pay differentials, please contact:
Human Resources Department
Danielle Schneider
Email: danielle@classichotelsofct.com
or
Payroll Department
Rohan Rhule – Simsbury Inn / Simsbury 1820 House
Email: rohan@classichotelsofct.com 
Corinne McGinley – Avon Old Farms Hotel / Farmington Inn
Email: corinne@classichotelsofct.com
We encourage employees to raise questions promptly so that concerns can be reviewed and resolved as quickly as possible.
Thank you for your continued dedication and service.
Sincerely,
Classic Hotels of Connecticut
Human Resources Department
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