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MEETING & EVENTS REQUEST FORM

Full Name:
Company - Organization:

Event-Name:
Telephone:

Email:
Date Requested:

Number of attendees:

EVENT TYPE

EVENT/MEETING REQUIREMENTS

WHAT IS YOUR IDEAL FURNITURE SETUP ?

COMMENTS

Conference

Workshop

Training

Cocktail

Dinner

Wedding

Video projector

Banquet

Cocktail

Board Room

U-Shape

Class Room

Theatre

Sound system

Flip chart

AccommodationConference Phone

Engagement

Meeting

Exhibition
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