THE TOWNSEND HOTEL

CREDIT CARD AUTHORIZATION FORM

THIS AGREEMENT IS ENTERED INTO ON , BY AND BETWEEN THE PERSON(S)
AND COMPANY NAMED BELOW, HEREINAFTER REFERRED TO AS ‘CARDHOLDER” AND THE
TOWNSEND HOTEL, HEREINAFTER REFERRED TO AS “HOTEL”.

CARDHOLDER NAME AS IT APPEARS ON CREDIT CARD:

COMPANY NAME:

BILLING ADDRESS:

CITY, STATE, ZIP:

DAYTIME PHONE # : EVENING PHONE #: FAX #

E-MAIL. :

FOR THE FOLLOWING EVENT/ GUEST(S):

CONF# GUEST NAME/EVENT ARRIVAL DATE DEPARTURE DATE

FOR THE FOLLOWING CHARGES TO BE INCURRED:

ALL CHARGES RooM & TAX ONLY OTHER

IF OTHER, PLEASE DESCRIBE:

CARDHOLDER HEREBY AUTHORIZES HOTEL TO CHARGE. THE FOLLOWING CREDIT CARD:

VISA MASTERCARD | AMERICAN EXP. DisCcOVER CARD DINERS CLUB

CREDIT CARD NUMBER: /
EXP. DATE SECURITY CODE

CARDHOLDER’S SIGNATURE DATE

PRINT NAME

IN ORDER TO PROCESS YOUR REQUEST, A LEGIBLE COPY OF THE FRONT AND BACK OF
THE CREDIT CARD AND A COPY OF THE CARDHOLDER’S PICTURE ID WITH VERIFIED
ADDRESS MUST BE. SUBMITTED WITH THIS FORM.

ALL RESERVATIONS MUST BE CHANGED OR CANCELLED BY 12:00PM EST THE DAY BEFORE ARRIVAL IN
ORDER TO AVOID A CHARGE TOTALING THE FIRST NIGHT'S ROOM AND TAX TO THE CREDIT CARD ABOVE.
ALL EXECUTIVE SUITES, PRESIDENTIAL SUITES AND PENTHOUSE SUITES MUST BE CANCELLED 7 DAYS
PRIOR TO THE DAY OF ARRIVAL TO AVOID THIS CANCELLATION CHARGE.
THE ARRIVAL AND DEPARTURE DATES SHOWN ABOVE ARE FOR INFORMATION PURPOSES ONLY.
IN THE EVENT YOUR GUEST EXTENDS THE ABOVE RESERVATION (FOR ARRIVAL PRIOR TO OR DEPARTURE
LATER THAN THE ABOVE DATES) THE CREDIT CARD ABOVE WILL BE USED FOR PAYMENT.

100 TOWNSEND STREET
BIRMINGHAM, M| 48009
(248) 642-7900 HOTEL PHONE
(248) 645-9061 HOTEL FAX
WWW. TOWNSENDHOTEL.COM
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