VNITRNI OZNAMOVACI SYSTEM
SPOLECNOSTI BOHEMIA
PROPERTIES A.S.

V souladu se smérnici EU ¢ 2019/1937 ze dne 23.
10. 2019 o ochrané osob, které oznamuji poruseni
prava Unie (dale jen ,,Smérnice EU®) a zakonem
¢. 171/2023 Sb., o ochran¢ oznamovatela (dale jen
wZakon®) spolecnost Bohemia Properties a.s.,
ICO: 62525204, se sidlem Praha 9, Teplicka 492,
190 00, zapsana v obchodnim rejstitku vedeném
Méstskym soudem v Praze pod sp. zn. B 10488
(dile jen ,,Bohemia Properties a.s.”), zavedla
tento vnitini oznamovac{ systém pfedstavujici
souhrn postuptl a nastroju, které slouzi k pfijimani
ozniameni, naklidini s nim, ochrané¢ totoznosti
oznamovatele a dal$ich osob, ochrané informaci
uvedenych v oznameni a  komunikaci
s oznamovatelem.

Oznamenim se dle Zakona rozumi poskytnuti
informace o mozném protipravnim jednani, k
némuz doslo nebo ma dojit u Bohemia Properties
a.s., pro niz oznamovatel, byt zprosttedkovane,
vykonaval nebo vykonava praci nebo jinou
obdobnou ¢innost, se kterou oznamovatel byl nebo
je v kontaktu v souvislosti s vykonem prace nebo
jiné obdobné c¢innosti.

Oznamovatelem je dle Smérnice EU fyzicka
osoba, ktera muze podat oznameni pomoci

vnitintho  oznamovaciho  systému  povinného
subjektu, nebo prostfednictvim  Ministerstva
spravedlnosti.

Spole¢nost Bohemia Properties a.s. prohlasuje, Ze si
je védoma zakazu odvetnych opatfeni stanovenych
v ¢l. 19 Smérnice EU a § 4 Zakona.

Oznameni lze podat u pfislusné osoby, pani
Denisy Santos, nasledujicimi zptisoby:

e Telefonicky: +420 266133 088 (z
rozhovoru se pofizuje pisemny zaznam)
e E-mailem: icare@janhotels.cz

INTERNAL NOTIFICATION
SYSTEM OF COMPNAY BOHEMIA
PROPERTIES A.S.

In accordance with EU Directive No. 2019/1937
of 23 October 2019 on the protection of persons
who report violations of Union law (hereinafter as
"EU Directive") and Act No. 171/2023 Coll., on
the protection of whistleblowers (hereinafter as
"Act") , the company Bohemia Properties a.s.,
ID number: 62525204, with its registered office in
Prague 9, Teplicka 492, 190 00, registered in the
commercial register maintained by the Municipal
Court in Prague under file no. B 10488
(hereinafter as "Bohemia Properties a.s."), has
introduced this internal reporting system
representing a summary of procedures and tools
that serve to receive reports, deal with them,
protect the identity of the reporter and other
persons, protect the information specified in the
report and communicate with the reporter.

Notification means the provision of information
about a possible illegal act that has occurred or is
to occur at Bohemia Properties a.s., for which the
notifier, even if indirectly, performed or is
performing work or another similar activity, with
whom the notifier was or is in contact in
connection with the performance of work or
other similar activity.

Notifier is a natural person who can submit a
notification using the internal notification system
of the obliged entity or through the Ministry of
Justice.

The company Bohemia Properties a.s. declares
that it is aware of the prohibition of retaliatory
measures stipulated in Article 19 of the EU
Directive and § 4 of the Act.

Notification can be submitted to the
appropriate person, Ms. Denisa Santos, in the
following ways:

e By telephone: +420 266133 088 (a
written record is made of the
interview)

e By e-mail: icare@janhotels.cz
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e Pries kontaktni formulaf umistény zde:
https://www.janhotels.cz/o-
nas/informace-pro-oznamovatele

e Osobnim jednanim: osobni schiizku je
mozZno sjednat telefonicky nebo e-
mailem. Pozada-li o to oznamovatel, je
piislusna osoba povinna oznameni piijmout
osobné v pfiméfené lhuté, nejdéle vsak do
14 dnt ode dne, kdy o to oznamovatel
pozadal.

Oznamovatel muze vyuzit k podani oznameni
externi oznamovaci systém zfizeny Ministerstvem
spravedlnosti zde:
https://oznamovatel.justice.cz/chci-podat-

oznameni/.

1) INFORMACE PRED PODANIM
OZNAMENT{

Jaké povinnosti ma oznamovatel?

e Oznamujicf osoba by vzhledem k
okolnostem a informacim, které ma k
dispozici v dobé oznamen{ méla mit padny
duvod se domnivat, ze ji oznamované
¢i zvefejnované skutec¢nosti jsou autentické
a pravdivé.

e Pii ziskavani doklada  dokladajicich
oznamované skute¢nosti by se
oznamovatel nemél dopustit jednani, které
by mohlo mit charakter trestného ¢inu.

e Oznameni musi obsahovat udaje o jménu,
pifjmeni a datu narozeni, nebo jiné udaje, z
nichz je mozné dovodit totoznost
oznamovatele. Oznameni nemusi
obsahovat tyto udaje, pokud bylo podano

osobou, jejiz totoznost je pfislusné
osobé znama. Bohemia Properties a.s.
nepfijima anonymni oznamen.

Jaké protipravni jednani 1ze ohlasit?

Oznameni obsahuje informace o mozném

protipravnim jednani, k némuz doslo nebo ma dojit
u osoby, pro niz oznamovatel, byt’
zprosttedkované, vykonaval nebo vykonava praci
nebo jinou obdobnou c¢innost, nebo u osoby, se
kterou oznamovatel byl nebo je v kontaktu v

e Through the contact form located
here:
https://www.janhotels.cz/en/about-
us/information-for-the-announcer

e Personal meeting: a personal meeting
can be arranged by phone or e-mail. If
the notifier so requests, the relevant
person is obliged to accept the notification
personally within a reasonable period of
time, but no later than 14 days from the
day on which the notifier requested it.

The notifier can use the external notification
system set up by the Ministry of Justice here:
https://oznamovatel.justice.cz/chci-podat-
oznameni/ to submit a notification .

1) INFORMATION BEFORE FILING
NOTICE

What
have?

obligations does the whistleblower

o Given the circumstances and information
available to her/him at the time of the
notification, the reporting person should
have good reason to believe that the facts
reported or published to him are authentic
and true.

e When obtaining documents documenting
the reported facts, the whistleblower
should not engage in conduct that could
have the nature of a criminal offense.

e The notification must contain data on the
name, surname and date of birth, or other
data from which it is possible to deduce
the identity of the notifier. The
notification does not have to contain this
information if it was submitted by a
person whose identity is known to the
relevant person. Bohemia Properties a.s.
does not accept anonymous notifications.

What illegal actions can be reported?

The notification contains information about a
possible illegal act that occurred or is about to
occur with a person for whom the notifier, even if
indirectly, performed or performs work or
another similar activity, or with a person with
whom the notifier was or is in contact in
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souvislosti s vykonem prace nebo jiné obdobné
¢innosti, a které:

2)

ma znaky trestného cinu,

ma znaky pfestupku, za ktery zakon stanovi
sazbu pokuty, jejiz horni hranice je alespon
100000 Ke,

porusuje Zakon,

porusuje jiny pravni pfedpis nebo pfedpis
Evropské unie v oblasti

1. finan¢nich sluzeb, povinného auditu a
jinych ovéfovacich —sluzeb, finanénich
produktt a finanénich trhd,

2. dan¢ z pfijmu pravnickych osob,

3. pfedchazeni legalizaci vynosu z trestné
¢innosti a financovani terorismu,

4. ochrany spotfebitele,

5. souladu s pozadavky na vyrobky véetné
jejich bezpecnosti,

6. bezpecnosti dopravy, pfepravy a provozu
na pozemnich komunikacich,

7. ochrany zivotniho prostiedi,

8. bezpecnosti potravin a krmiv a ochrany
zvifat a jejich zdravi,

9. radiacni ochrany a jaderné bezpecnosti,
10. hospodatské soutéze, vefejnych drazeb
a zadavani vefejnych zakazek,

11. ochrany  vnitfntho ~ pofadku  a
bezpecnosti, zivota a zdravi,

12. ochrany osobnich udaji, soukromi a
bezpecnosti siti elektronickych komunikaci
a informacnich systéma,

13. ochrany financ¢nich zajma Evropské
unie, nebo

14. fungovani  vnitfniho trhu véetné
ochrany hospodarské soutéze a statni
podpory podle prava Evropské unie.

OCHRANA OZNAMOVATELE

Jak je chranéna identita oznamovatele?
Do ohlasovacich systému je pifistup umoznén

pouze

specialné  povéfenému  zaméstnanci

tzv. piislusné osob¢, kterd ma povinnost vzdy

chranit

identitu oznamovatele. Totoznost

oznamujici osoby nesmi byt sdélena bez jejtho

connection with the performance of work or
another similar activity, and who:

2)

How

has the characteristics of a criminal
offence,

has the characteristics of an offense for
which the law stipulates a fine rate, the
upper limit of which is at least CZK
100,000,

violates the Act,

violates another legal regulation or
regulation of the European Union in the
area

1. financial services, statutory audit and
other wverification services, financial
products and financial markets,

2. corporate income taxes,

3. preventing the legalization of proceeds
from criminal activity and the financing of
terrorism,

4. consumer protection,

5. compliance with product requirements,
including their safety,

6. safety of traffic, transportation and
traffic on roads,

7. environmental protection,

8. food and feed safety and protection of
animals and their health,

9. radiation protection and nuclear safety,
10. economic competition, public auctions
and public procurement,

11. protection of internal order and safety,
life and health,

12. protection of personal data, privacy
and security of electronic communications
networks and information systems,

13. protection of the financial interests of
the European Union, or

14. functioning of the internal market,
including the protection of economic
competition and state aid according to
European Union law.

WHISTLEBLOWER
PROTECTION

is the whistleblower's identity

protected?

Access to reporting systems is allowed only to a
specially authorized employee, the so-called
competent person, who is obliged to always
protect the identity of the whistleblower. The



vyslovného souhlasu nikomu dalsimu. Povinnost
zachovavat duavérnost se netyka pouze
totoZnosti oznamujici osoby, ale vztahuje se i
na jakékoli dalsi informace, z nichZ by bylo
mozZné pfimo ¢i nepfimo urcit jeji identitu.

Ochrana oznamovatela
opatfenimi.

Pravni fad nepfipousti zadna zakonna odvetna
opatfeni za oznameni protipravniho jednani,
a naopak chrani oznamovatele.

pfed odvetnymi

Odvetnym opatfenim je zejména:

e rozvazani pracovnfho poméru nebo

neprodlouzeni pracovniho poméru na dobu
urcitou,

e zprosténi vykonu sluzby, zafazeni mimo
vykon sluzby nebo skonceni sluzebniho
pomcéru,

e zruseni pravnfho vztahu zalozeného
dohodou o provedeni prace nebo dohodou
o pracovni ¢innosti,

e odvolini z mista vedouciho zaméstnance
nebo ze sluzebniho mista pfedstaveného,

e ulozeni karného opatfeni nebo kazenského
trestu,

e snizeni mzdy, platu nebo odmény nebo
nepfiznani osobniho pfiplatku,

e pielozeni nebo prevedeni na jinou praci
nebo na jiné sluzebni misto,

nebo

e sluzebni hodnoceni

posudek,

pracovni

e neumoznéni odborného rozvoje,
e zména pracovni nebo sluzebni doby,

e vyzadovani lékafského posudku nebo
pracovnélékatské prohlidky,

e vypoveéd nebo odstoupeni od smlouvy,
nebo

e zasah do prava na ochranu osobnosti.

Bohemia Properties a.s. jako zaméstnavatel,
pro kterého oznamovatel vykonava praci nebo
jinou obdobnou ¢innost, se zavazuje zabranit
jakymkoliv odvetnym opatfenim vaci

identity of the reporting person must not be
disclosed to anyone else without their express
consent. The duty of confidentiality does not
only apply to the identity of the reporting
person, but also to any other information from
which it would be possible to directly or
indirectly determine his identity.

Protecting Whistleblowers from Retaliation.
The legal system does not allow any legal
retaliation for reporting wrongdoing and, on the
contrary, protects whistleblowers.

The retaliatory measure is in particular:

e termination of  the  employment
relationship or non-extension of the
employment relationship for a fixed
petiod,

o reclease from service, exclusion from
service or termination of employment,

e cancellation of the legal relationship
established by an agreement on the
performance of work or an agreement on
work activities,

e dismissal from the position of a senior
employee or from the official position of
a supervisor,

e imposition of a disciplinary measure or
disciplinary penalty,

e reduction of  wages, salary or
remuneration or non-granting of personal
allowance,

e transfer or transfer to another job or to
another duty station,

e service evaluation or work assessment,

e fajlure to enable

development,

professional

e change of working or duty hours,

e requiring a medical opinion or an
occupational health examination,

e termination or withdrawal from the
contract, or

e interference with the right to the

protection of personality.

Bohemia Properties a.s. as an employer for
whom the whistleblower performs work or
other similar activity, undertakes to prevent
any retaliatory measures against



oznamovatelim protipravniho jednani, vCetné
hrozby odvetnych opatfeni nebo pokust o né.

Ochrana pfed odvetnym opatfenim nenalezi osobé,
kterd ucinila oznameni, aniz méla opravnéné
divody se domnivat, Zze se zaklada na pravdivych
informacich.

3) PROSETRENI OZNAMENTI

Jak rychle bude oznameni vyfizeno?

Do 7 kalendafnich dnt oznamovatel obdrzi
potvrzeni, ze oznameni bylo pfijato a nejpozdéji do
30 dnt ode dne pfijeti oznameni vyrozuméni o tom,
jakym zptasobem bylo oznameni posouzeno.
V ptipadech skutkové nebo pravné slozitych lze
tuto lhutu prodlouzit az o 30 dnu, nejvyse vsak
dvakrat. O prodlouzeni lhity a davodech pro jeji
prodlouzeni je  pfislusna osoba  povinna
oznamovatele pisemné vyrozumét pred jejim
uplynutim.

Jak bude oznameni proSetfovano?

e Po piijeti oznameni bude vzdy posuzovana
davodnost podaného oznameni a v pfipadé,
ze je oznameni vyhodnoceno jako
oduvodnéné, budou predmétné osobe,
které se oznameni tyka, doporucena
opatfeni k napravé nebo pfedejiti
protipravnimu  stavu. V oduvodnénych
piipadech mohou byt zavéry prosetieni
postoupeny také jako podnét organim
¢innym v trestnim fizeni nebo
inspektoratim prace.

e Oznimeni bude v ramci
oznamovaciho systému pfidéleno
tzv. pfislusné osob¢, kterda bude mit
povinnost oznameni v stanovené lhuaté
zpracovat a o vysledku prosetfeni vzdy
vyrozumét oznamovatele.

kazdého

e Vyjimkou z uvedeného pravidla je pouze
situace, kdy by totoznost oznamovatele
bylo nutné sdélit organim vysetfujicim
trestnou ¢innost, ovsem i o této skutecnosti
musi byt oznamovatel vyrozumén.

Dalsi podrobnosti k ochrané oznamovatelt najdete
ve Smérnici o vnitifnim oznamovacim systému zde:

whistleblowers, including the threat of

retaliatory measures or attempts thereof.

Protection from retaliation does not apply to a
person who makes a report without reasonable
grounds to believe that it is based on true
information.

3) INVESTIGATION OF NOTICES

How quickly will the notification be
processed?

Within 7 calendar days, the notifier will receive
confirmation that the notification has been
received, and no later than 30 days from the date
of receipt of the notification, notification of how
the notification was assessed. In factually or legally
complex cases, this period can be extended by up
to 30 days, but no more than twice. The relevant
person is obliged to inform the notifier in writing
about the extension of the deadline and the

reasons for its extension before it expires.

How will the notification be investigated?

e After receiving the notification, the
reasonableness  of  the  submitted
notification will always be assessed, and if
the notification is evaluated as justified,
measures to correct or prevent the illegal
situation will be recommended to the
person to whom the notification relates.
In justified cases, the conclusions of the
investigation can also be forwarded as an
initiative to law enforcement authorities or
labour inspectorates.

e Within each notification system, the
notification will be assigned to a so-called
competent person, who will have the
obligation to process the notification
within the specified period and to always
inform the notifier of the result of the
investigation.

e The only exception to the mentioned rule
is the situation where the identity of the
whistleblower would have to be disclosed
to authorities investigating criminal
activity, but the whistleblower must also
be informed of this fact.

For more details on whistleblower protection, see
the Whistleblowing System Directive here:



https://www.janhotels.cz/o-nas/informace-pro- https://wwwjanhotels.cz/en/about-
oznamovatele us/information-for-the-announcer
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